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CSIR FOURTH PARADIGM INSTITUTE
BENGALURU 560037

No.4P1/02(75)/2026 20.02.2026
OFFICE MEMORANDUM

Sub: Nomination of Nodal Officer for SHe-Box portal
Ref : CSIR letter dated 24.03.2025

E

With reference to the CSIR letter cited above, the Director, CSIR-4PI has been
pleased to nominate Smt Savitha K, Emp No0.54308, SO (Estt), as the Nodal Officer for
SHe-Box Portal of CSIR-4Pl, Bengaluru to regularly monitor and ensure Internal
Committee details are updated in the SHe-Box portal from time to time.

The Nodal officer shall perform the following roles and responsibilities:

> Monitor the complaints received through the SHe-Box portal pertaining to
this Institute on a regular basis.

> Ensure timely forwarding of the complaints to the Internal Committee (IC)
under the provisions of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition, and Redressal) Act, 2013.

» Track the status of complaints and ensure timely action and disposal within
the prescribed timelines.

» Update the action taken reports/status of complaints on the SHe-Box
portal.

» Co-ordinate with the Internal Committee and ensure compliance with
statutory provisions.

» Maintain confidentiality of complaints and related proceedings as mandated
under the Act.

» Submit periodic reports to the Competent Authority from time-to-time as

per CSIR instructions.

This issues with the approval of the Competent Authority and will be effective
from the date of issue of this OM until further orders.

-
3.%’)7%]\7___/
(Pankaj Kumar)
Controller of Administration
Smt. Savitha K

Emp.No.54308, SO(Estt)
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